GRIGG LEWIS FOUNDATION, INC. 
AGENCY EVALUATION – SHEET A – 2023 WORKERSHIP PROGRAM
To be completed by agency supervisor. Please use separate sheet for each workership intern. Please email the completed form to brooke@grigglewis.org 

	Name of Agency: 



	Name of Director Supervisor:
	Phone #: 



	Name of Intern: 

	Job Title for Summer of 2023:



	Total # of Hours Worked: 
	Total Gross Wages Paid to Intern:



Please include a copy of the intern’s payroll history from the agency’s payroll company for the dates included in this grant period. It should detail the hourly pay rate, weekly pay dates, hours worked, net and gross wages, and FICA for each pay period throughout the intern’s 2023 summer employment.
Did you provide reimbursement for mileage or other expenses?   
YES / NO
	If yes, please explain: 




Would you hire this intern permanently through your own payroll if the opportunity presented itself?    


YES
NO
Please rate your intern’s performance: 
	5

Exceptional


	4

Highly Effective


	3

Effective


	2

Inconsistent


	1

Unsatisfactory





If you rated your intern a rating less than 3, please provide details as to what the issues were:
 
	


Please tell us about any significant contributions your intern made to your agency. Please use the back of the form for additional space if necessary.
	


Please provide your intern with a performance review and exit interview, and give them feedback on how they have made a difference in your agency, and/or how they would be able to improve.  If you had any problems with this program or have any constructive suggestions for its improvement, please contact Chris Smith at 716-478-0002. 
DUE:  Sept. 15, 2023


Evaluations must be submitted to the Foundation by 9/15/2023 to be eligible to apply to this program in 2024. 








Submit to: Grigg Lewis Foundation, Inc. / Workership Program

1 East Avenue, Suite 303, Lockport, NY 14094 or Email: grigglewis@grigglewis.org
Phone: 716-478-0002

